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Grants List - Classic Experience

“My Grants List” is the main screen for viewing and managing existing grants. Each awarded grant is
listed in its own note card. “My Grants List” may contain one or more note cards depending on the
number of awarded grants available. To view expired grants (grants where the project period end date
is passed), click the Show Expired Grants link towards the top left of the first note card.

Each award contains the following read-only grant information:

e Grant Number e Budget Period dates

e Grant Program e Total Approved Budget (Federal)

e Program Office e Next Terms and Conditions Due Date (if
applicable)

e Project Title

e  Award Issue Date e Amendment Status (if applicable)

«  Project Period dates ¢ Non Competing Status (if applicable)

e Non Competing Due Date (if applicable)

Each award also contains several action links. These include View NGA, Grant Notes, History, and
Amendments. Other action links such as Apply for Non Competing Continuation, FFR, and Progress
Reporting may also be visible on the screen.

My Grants List

Grant Information Action Links
The CoE Training Center . i
Y W Show Expired Grants

Grant Number: 1Z0CMS331365-01-00 View NGA
Grant Pragram: gﬂfﬂggr‘]:}Health Insurance Program Reauthorization Act Se%
Program Office: Centers For Medicare and Medicaid Services Manage Amendments
Project Title: CHIPRA Connecting Kids to Coverage - AVAN

Award Issue Date: @ 11725/2014

Project Period: 09/02/2014 to 09/01/2016

Budget Period: 09/02/2014 to 09/01/2015

Total Approved Budget (Federal):  $100.000

Mext T&C Due Date: N/A

Status: No Existing Amendments

MNon Competing Status: Pending

MNon Competing Due Date:

Figure 44: My Grants List screen
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Click the View NGA link to open the most recent issued Notice of Award as a PDF in a new window. To
close the award, click the X in the upper left corner of the PDF window.

- ]

(2 https://demo.grantsolutions.gov/gs/printPdf.do?id=4699618printer=NgaPrinterdallSupplementedAtta - ... @M

& https://demo.grantsolutions.gov/gs/printPdf.do?id=4609618uprinter= NgaPrinter&allSupplemented Attachments= &iscoredSu @

. DATE IS8UED. 2 CFDA DL |3, ABHBTANCE TYPE Department of Health and Human Services
11/25/2014 93.767 | Project Grant
Centers for Medicare & Medicaid Services
12 TUPERTEDES AWARD NOTICE daed Office of isitions and Grants
s 7500 Security Boulevard
= e Baitimore, MD 21244
& GRANT NO. 6. ACTION TVPE
1Z00CMS331365-01-00 New
Formery
a.ma:rpm LRDDYYYY MDDV NOTICE OF AWARD
09/02/2014 Twown  09/01/2016 AUTHORIZATION [LegislatonReguistions)
7. BUDGET PERICD DD MDOYYYY Patient Protection and Affordable Care Act; Section 4108
From 09/02/2014 Theouwh  09/01/2015

E.TITLE OF PROJECTIOR

FROGRAM]
CHIFRA Connecting Kids to Coverage -

‘B2 GRANTEE HAME AND ADDRESE
The CoE Training Center
1972 Rockville Pike
Rockville, MD 20852-1£2&

8b. GRANTEE PROJECT DIRECTOR
Joseph  Echmclly
1972 Rockwille Pike
Rockwille, MD 20852-162%
Phone: 301-5L5-1212

10a. GRANTEE AUTHORIZING OFFICIAL
Jomeph Echmclly

1872 Rockville Pike
Rockville, MD 20852-1£2&
Phone: 301-555-1212

Baltimore, MD 21244
Phone: 111-111-1111

HelpiSupport =

Show Expired Grants
rant otes
Send Message
History
Manage Amendments

Figure 45: View NGA link and Notice of Award PDF

GRANT NOTES

Grant Notes are used to add correspondence comments and to attach necessary documents to a grant
record in the GrantSolutions GMM. Notes are saved with the grant record for historical and tracking

purposes.

To view or add a Grant Note:

1. Loginto GrantSolutions (www.grantsolutions.gov).

2. The “My Grants List” screen appears. Locate the desired grant and click the Grant Notes link.

My Grants List

The COE Training Center

Grant Number:
Grant Program:
Program Office:

Project Title:

Award Issue Date: @

90FC0012-01-00
FO - Fatherhood Reentry
The Office of Family Assistance

Responsible Fatherhood Opportunities for Reentry and

Vobility - 2015
11122015

Show Expired Grants

'n.l- £

Grant Notes

=
IManage Amendments

Figure 46: My Grants List - Grant Notes link
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3. The “Grant Notes” screen appears in a new window.
The top portion of the screen contains the Grant information.

The middle section contains search fields that may be used to locate specific Grant Notes. The search
fields are populated from the previously added notes. The search fields are:

e Grant Note Create Date: “From” and “To” dates

e Grant Note Type: Correspondence

e Grant Note Category: Pre-defined categories

e Author: Name of user that created the Grant Note

e Subject: Grant Note subject

Grant Notes
Grant Number Grant Info tion 90FO00M2
Grantee Mame The COE Training Center
Project Start Date 10/30/2015
Project End Date 10292020
Grant Mote Create Date From | -~ To -
Grant Mote Type
Grant Note Category Search for Notes
Authr
Subject |
Hide Automatic Notes “

Figure 47: Grant Notes screen
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4, To add a new note, scroll towards the bottom of the window and click the Add button.

Grant Notes

Grant Number
Grantee Mame
Project Start Date
Project End Date

Grant Mote Create Date
Grant MNote Type

Grant Mote Category
Authaor

Subject

Hide Automatic Motes

Total 0 notes

1Z0CMS331365
The CoE Training Center

- | To -

09/02/12014
09/01/2016
From
—All—- -
—All- -
—All- -
]

Add | Search |

Figure 48: Grant Notes screen - Add button

5. The “Grant Note-Add” screen displays. Enter information in the required fields (indicated by a red

asterisks).

e Subject: Enter the subject of the note. Conform to naming conventions provided by the Grantor

Note Type: Correspondence is the only option and is automatically selected

e Category Type: Select from the pre-set list of categories

e Notes: Enter the note text (limit of 2000 characters)

o Note Attachments (Optional): Attach one or more files by entering a file description and uploading
desired attachments
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6. When done, click the Submit button.

Grant Notes - Add

Author L T T e

Subject % |Training MNote

Note Type & @ ®Correspondence

Category Type % | Other v
Notes % (3) Please see attachment

(Limit to 2000 characters)

Note Attachments
Author Anna-Lisa Walters-grantee
Description |
File to Upload: Choose File | No file chosen
Upload
Description Source Attachments Status Actions
Training Note Budget.docx SUCCESSFUL EXs E:)

* Status updates every 10 seconds

Figure 49: Grant Notes - Add screen

7. The “Grant Notes” screen reappears. Once a note is submitted, it is available for viewing in the
GrantSolutions GMM.

8. Additionally, an automatically generated email notification is sent to the assigned Principal
Investigator/Program Director and Grantee Authorizing Official alerting them that the Grant Note is
added. However, the note is not contained in the body of the email. The user must log into the
GrantSolutions GMM to view the Grant Note.
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9. Only the author of the note can Edit or Delete the note. All other users with access to the grant have

view-only access

Total 1 notes 1
Subject Category Grant Note Type g’ Author Date Support Year Application Number Bulk Notes Action
Training Other Correspondence @ﬁ' Anna-Lisa Walters- 11/13/2015 0926 (GMT 1 FO2015000369 No @ ti =}
Note grantee -04:56) EST
S0FO0012
Edit Note Delete Note
Figure 50: Grant Notes table - Action column
10. Click the Cancel button to close the window and return to the “My Grants List” screen.
Total 1 notes 1
Subject Category Grant Note Type g‘ Author Date Support Year Application Number Bulk Notes Action
Training Other Correspondence & Anna-Lisa Walters- 11/13/2015 0%:26 (GMT 1 FO2015000365 No 2 @ =
Note grantee -04:56) EST
S0FO0012

Figure 51: Grant Notes table - Cancel button

HISTORY

To view the entire history of the awarded grant, including all submitted and awarded applications, click

the History link.

Grant History
Grantee Name The CoE Training Center
Project Title CHIPRA Connecting Kids to Coverage - AJAN
Project Period 09/02/2014 to 09/01/2016
Budget Year 1
Application Number  Grant Number Action Date Project Period Budget Period Award Amount Application Type Status  Action
| 5 View Application
1702015001428 P 1Z0CMS331365-01-00 11/25/2014 09/02/2014 to 09/01/2016  09/02/2014 to 09/01/2015 New Awarded gwewA lication
e iew NGA
My Grants List
The CeoE Training Center
Show Expired Grants
Grant Mumber: 1Z0CMS331365-01-00 View NGA
: - Grant Motes
Grant Program: Childrens Health Insurance Pragram Reauthorization Act Send Messans
(CHIPRA) "
i i . History
Program Office: Centers For Medicare and Medicaid Semvices Manage AmeTme
Project Title: CHIPRA Connecting Kids to Coverage - AJAN
PO S O] 14/252044

Figure 52: History link and Grant History screen






